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REVISED POLICY - VOL. 16, NO. 2 
 

APPOINTMENT, ASSIGNMENT, TRANSFER, AND  

PROMOTION OF INSTRUCTIONAL STAFF 

 

 

The School Board believes that the appropriate placement of qualified and 
competent staff is essential to the successful functioning of the District. 
 

Appointment and Assignment 
 

When developing his/her recommendation for appointments of instructional staff, 
the Superintendent shall consider nominations for staff appointments submitted by 

the principals.  Further, if the Superintendent intends to recommend placement of a 
staff member in a school who was not nominated by the principal, the 

Superintendent will consult with that principal.  In accordance with State law, a 

principal may refuse to accept the Superintendent's proposed assignment of an 
instructional staff member to his/her school unless that instructional staff member 

has a performance rating of effective or highly effective under F.S. 1012.34. 
 

After such required consideration and consultation, the Superintendent shall 

submit written recommendations with regard to the appointment and assignment of 
instructional staff for Board action. 

 
The Board shall act not later than three (3) weeks following the receipt of State 

mandated testing scores and data, including school grades, or June 30th, whichever 

is later, on the Superintendent's nominations of supervisors, principals, and 
members of the instructional staff. 

 
In accordance with State law, the Board may reject the Superintendent's 

recommendation for initial appointment and assignment, or re-appointment and 

assignment, for good cause. 
 

The Board authorizes the Superintendent to temporarily reassign employees when 
the Superintendent determines that it is in the employee’s and/or School District’s 

best interest(s).   
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Assignment to Schools Graded “D” or “F” 
 
Pursuant to statutory requirements, the percentage of temporarily certified teachers, 

teachers in need of improvement, or out-of-field teachers assigned to schools graded 
“D” or “F” under State law shall not be greater than the District average.  Such 

assignments shall be consistent with the collective bargaining agreement. 

 
A newly hired instructional staff member may be assigned to a school that has 

earned a grade of “F’ in the previous year, or any combination of three (3) 
consecutive grades of “D” or “F” in the previous years, if the individual: 
 

A. has received an “effective” or “highly effective” rating in the 
immediate prior year’s performance evaluation; 

 
B. has successfully completed or is enrolled in a teacher preparation 

program, is provided with high-quality mentoring during the first 

two (2) years of employment, holds a professional certificate and 
holds a probationary contract; or 

 
C. holds a probationary contract, holds a professional certificate and 

has successful teaching experience, and if, in the judgment of the 

school principal students would benefit from the placement of that 
individual. 

 
The Superintendent will annually certify to the Commission of Education that these 

requirements are being met. 
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Assignment to Teacher Preparation Programs 
 

All instructional personnel who supervise or direct teacher preparation students 
during field experience courses or internships in which candidates demonstrate an 

impact on student learning growth must have evidence of “clinical educator” 

training, a valid professional certificate and at least three (3) years K-12 teaching 
experience and must have earned an “effective” or “highly effective” rating on the 

prior year’s performance evaluation or be a peer evaluator under the District’s 
evaluation system. 
 

All instructional personnel who supervise or direct teacher preparation students 
during field experience courses or internships in another state, in which a candidate 

demonstrates an impact on student learning growth, through a Florida online or 
distance program must have received “clinical educator” training or its equivalent in 

that state, hold a valid professional certificate issued by the state in which the field 

experience takes place, and have at least three (3) years of K-12 teaching experience.  
 

All instructional personnel who supervise or direct teacher preparation students 
during field experience courses or internships, in which a candidate demonstrates 

an impact on student learning growth, on a United States military base in another 

country through a Florida online or distance program must have received “clinical 
educator” training or its equivalent, hold a valid professional certificate issued by the 

United States Department of Defense or a state or territory of the United States, and 
have at least three (3) years of K-12 teaching experience. 

 

Promotion and Transfer 
 

Pursuant to State law, the Superintendent's primary consideration in recommending 
an individual for promotion must be the individual's demonstrated effectiveness 

pursuant to State law. 
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Before transferring an instructional staff member from one (1) school to another, the 
Superintendent shall consult with the principal of the school to which the teacher 

will be assigned and allow the principal the opportunity to review the teacher's 
records, including student performance demonstrated under F.S. 1012.34, and 

interview the teacher.  If, in the judgment of the principal, students would not 

benefit from the placement, an alternative placement may be sought.  A principal 
may refuse to accept the Superintendent's assignment or transfer of an instructional 

staff member who holds a professional teaching certificate to his/her school, unless 
that instructional staff member has a performance rating of effective or highly 
effective under F.S. 1012.34. 

 
After the required considerations and consultations, the Superintendent shall 

submit written recommendations with regard to the promotion or transfer of 
instructional staff for Board action. 

 

In accordance with State law, the Board may reject the Superintendent's 
recommendation for the transfer or promotion of an instructional staff member for 

good cause. 
 

Required Reporting 
 
The Superintendent must annually notify the parent of any student who is assigned 

to classroom with a teacher having two (2) consecutive annual performance 
evaluation ratings of unsatisfactory, two (2) annual performance evaluation ratings 

of unsatisfactory within a three (3) year period, or three (3) consecutive annual 

performance evaluation ratings of needs improvement or a combination of needs 
improvement and unsatisfactory. 

 
Duties, Days, and Hours 
 

The Superintendent shall make known through administrative channels the duties, 
days, and hours of the various classes of instructional personnel. 

 
A. Instructional staff members shall perform the duties required by 

Florida statutes, Board policy, and the collective bargaining 

agreement, as well as other reasonable duties as may be assigned by 
their immediate supervisor.  Failure to perform such duties in an 

acceptable manner shall constitute a violation of the instructional 
staff member's contract and just cause for disciplinary action. 
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B. Instructional staff members are responsible for student control and 
supervision at any location on campus or during school-sponsored 

activities. 
 

C. Instructional staff members shall not permit their family members 

or friends by their presence to interfere with performance of their 
duties during working hours. 

 

Employment and Supervision of Relatives (Nepotism) 
 

Instructional staff members may not nominate for employment, or directly 
supervise, relatives at the same work location.  The instructional staff member of 

any District entity or office shall disclose to the Superintendent any relative for 
whom the instructional staff member is responsible with respect to employment 

decisions, payroll authorization, or job performance evaluations.  All employees shall 

disclose to the Superintendent, the names of all relatives working at the same work 
location.  Failure to immediately make such disclosures shall be grounds for 

disciplinary action, up to and including termination. 
 

Work location is defined to include payroll cost center or any administrative unit 

under the direct supervision of a permanent employee of the District. 
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"Relative" means an individual who is related to the supervisor as father, mother, 
son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, 

wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, 
sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, 

half-brother, half-sister, grandfather, grandmother, or grandchild. 

 
 

[Note:  The definition of "close relative" should be minimally that which is 
found in F.S. 112.3135, or that which is set forth in the collective bargaining 

agreement.  Close relative definition should also be the same as found in Policy 

1130 and Policy 4130.] 
 

 
 

F.S. 112.3135, 1001.32, 1004.04, 1012.22, 1012.23, 1012.2315, 1012.27, 1012.28 

F.S. 1012.795, 1012.796 
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